ATTORNEY SEARCH

Should You Address Your Cover Letter to a Specific Person and
Username? Or Should You Use a General Citation?

Yes, you should always address your cover letter to a specific person. So the people that you can address
cover letters to typically, what | recommend is calling the firm and asking who you can send your cover letter
to if you don't have the name of the person. And that can be very helpful.

If it's a small law firm, you want to send it to one of the named partners, typically the one who has the first
name listed. It's the same thing with every firm. Every firm needs to have a person that you're addressing your
cover letter to. If you're not addressing your cover letter to a specific person, then that's a real problem. You
justdon'twantto do that.

Some companies and law firms may tell you to just send it to recruiting. But you're actually better off sending
itto a person. And typically, sending it to one of the more important people in the firm is crucial. One thing |
want you to remember--1 know I've said this in several posts--you always want to make sure that you're
sending your cover letter in a printed format as well as email. You should address your cover letter to a
specific person in that one, as well.
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